1

WILLAND PARISH COUNCIL
Clerk to Parish Council Ms K Taylor, 40 Townlands,
Willand, Cullompton, Devon, EX15 2RS. Tel: 07920014407
Email: willandclerk@willandmatters.org.uk

MINUTES OF THE MEETING OF THE FINANCE AND ADMINISTRATION COMMITTEE HELD
ON THURSDAY 15 MARCH 2018 IN WILLAND VILLAGE HALL
Present: Councillor Glover, Councillor Mander, Councillor Manktelow, Councillor Phare, Councillor
Scott, Councillor Tobin, Councillor Warren, Councillor Wilcox.
In attendance: Clerk K Taylor
1. Apologies Councillor Grantham
2. Councillor Wilcox opened the meeting at 19:00 and announced that it would be recorded
3. Declaration of interest
To receive any declarations of interest from Members for any of the agenda items.
Councillor Phare declared an interest in the item 6a) website and although this was not a pecuniary
interest he had decided that he would not take part in the vote.
4. There were no members of the public present.
5. The Minutes of the meeting held on Tuesday 19 December 2017 had been circulated. It was
proposed by Councillor Mander seconded by Councillor Phare, and unanimously agreed that they
be signed as a true and correct record.
6. Administration
a) Website development
The subgroup had looked at the three specifications and quotes received and discussed them fully.
They had agreed on a recommendation for the Parish Council and Councillor Scott proposed that
the contract be offered to Doodlebug Creative. Councillor Glover seconded the proposal and it
was agreed with 6 Councillors voting in favour, there was one formal abstention and one declared
interest.
b) Code of Conduct
Following discussion Councillor Warren proposed that the wording in Appendix B c) of the code be
amended to read one of whose principal purposes includes the influence of public opinion or policy
(including any political party or trade union) of which the member of the Council is in a position of
general control or management; and that clause 12 be amended to read Where a matter arises at
a meeting which relates to an interest in Appendix B, the member may speak but shall not vote on
the matter. Councillor Tobin seconded the proposal and it was unanimously agreed.
ACTION: Clerk
c) Emergency plan
Councillor Warren gave a brief outline of the purpose of the plan and what Councillors should do in
the event of the Emergency Plan being put into action. The Clerk had updated it to include the
new information and provided copies to the new Councillors. This would now be circulated to the
statutory bodies by email.
ACTION: Clerk
d) General Data Protection Regulations
The Clerk had attended a training course run by DALC and would be receiving further advice and
information to ensure that the Parish Council was compliant. Councillor Manktelow agreed to work
with the Clerk on this, there is still a lack of clarity as to who would be eligible to be the Data
Protection Officer as it had been suggested that neither a Clerk or Councillor could perform this
role. It was agreed to bring a Data Protection Policy to the AGM in May for inclusion in the general
review of policies and procedures.
ACTION: Clerk/Councillor Manktelow
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e) Christmas lights
The contract had been received and signed.
f) Consultation on Ethical Standards
Following discussion Councillor Wilcox proposed that Willand Parish Council do not respond to
this, Councillor Phare seconded the proposal and it was unanimously agreed.
7. Financial Reports
a) The bank account details were received and noted.
b) Project accounts – income and expenditure against the 2017/18 precept was fully discussed. It
was noted that the expected income for the cemetery and allotments had been exceeded. With
regard to the allotments this had been due to the partition of some of the larger plots. There had
been some differences in the expected expenditure for example the cost for play area inspections
was higher than budgeted for, but this was due to back payments for the previous year. There was
also the VAT reclaim to be taken into account. The electricity bill for the Christmas lights had not
been received and would need to be carried forward into the next year. The Clerk presented some
payments for authorisation which would be included on the April Full Council finance sheet.
ACTION: Clerk
c) End of year accounts and audit – information on audit process under new auditors
The Clerk had taken part in a webinar with the new auditors PKF Littlejohn LLP. It was confirmed
that the Parish Council can continue to use the Income & Expenditure accounting rather than
receipts and payments. The new auditors had indicated that there would be some slight changes
to the forms but it would seem the audit process is the same as in previous years. The internal
auditor had confirmed he would be able to complete the internal audit this year, the Clerk would
liaise with him and bring the accounts to the Full Council as soon as they were ready for approval.
ACTION: Clerk
d) Reserve Funds
The Parish Council hold reserve funds under 3 main headings, Operational reserve, Asset reserve
and the Opportunity reserve. Following discussion, it was agreed to retain the reserve fund
allocations for the coming year. The Asset reserve included the cemetery extension and the
Jubilee Field funds and also contained a small pot of money called Other. It was agreed that this
would be renamed Other play areas and it was agreed this would be added to in the event of any
surplus to start to build the fund to provide repair and renewals to the equipment for the leased
play areas. The Opportunity Reserve included an allocation for the Parish plan which had been
put aside prior to 2015. It was agreed to maintain this amount but to rename it to include
Neighbourhood plan as it was possible the Parish would be required to develop one in the future.
ACTION: Clerk
8. Round table update
To receive any further information from Councillors and to highlight future agenda items
Councillor Mander had done some research on the Charity Land as outlined in the proposed
clause 20 of the lease for the Gables.
Councillor Warren gave a brief update on the issues around the flooding between Willand and
Cullompton and the information coming from Devon County Council as to what action might be
taken.
He also gave a report back on the MDDC Standards Committee that he had attended on 14 March.
He had received a letter answering Willand Parish Councils letter regarding lack of response to
public questions raised at planning meetings. He would circulate the letter and it would be
discussed at the next planning meeting.
Meeting closed 20:24

Councillor Frances Wilcox
Chair of Finance & Administration Committee
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